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Unit 1a Teamwork

toiletries : n. iz /) . EVE. WA & A F

major brands : F F i i

expatriate : n.tf K, #F A E E £ 07 A [eks ptrieit]

creative thinking : €37 & %

a survival course : A % T7 £ )| RAR

profile: n. 4>, /My, Mo, M|, M@, 55, 7
[ pr ufail]

simulation : n. EH Y%, EAF[ simju lei n]

go for profit : & K F|JH [ pr fit]

behind schedule : # & % &5 T 1t X|

stick to the schedule : /™4 ¥ it X|#EAT

Unit 1b Communication

exceed : v. Bk, M, (EH=. elt) XY, %[k
s1:d]

over-estimate : vt. ¥ & 1T

manageable : adj. /& T & [ mnid bl]

understate : vt. BEREF R, RE TH KRR KL, D



P, DI (BEZE) [ ndsteit] seminar : n. Fits, wive,
11 /N[ semin:]

management : n. (ALK EEA R, (Dl FW) &
B 2%, (GAXEW) FH follow-up evaluation : fa£21F 14
[1vlju e1n]

complimentary ticket : % % X9, 1£4F 7 k mpli ment
11]

Self-study and Exam practice

have everything to do with : 5+ Z %1

curriculum vitae : NA G F. B, B CV [k rikjul m]

LACIE k]

human factor : A X FH &

Unit 2a Entertaining

customer satisfaction form : I ZE#H&E. B0 &K

questionnaire : n. &k, [ %&[ kwestin ]

criterion: n. (#IF. ABTEW) r0E. 4EN[krai ti ri n] —

[pl.] criteria

atmosphere : nAE, AR, AAE, A

attentiveness : n.fx & . & %|

value formoney : n.98 FTEEEE, &8, W&ER

enhance : vt. €%, ¥ /0, 7Zr7E[in h:ns]



cater: VIR E KRS

mezzanine : n. (LFENT—ESZEZ W) FE#

corporate :a. - F#, ¥ AW [k :prit] corporation : n. /A &

cooperate: vi. 1€, ECA, B [kupreit] cooperation : n.
& 1E

reasonable prices : & FE 4%

interior design : F W & [intiri]

group dining : KK &

catering requirement : &1k E K

tour groups : JK i Al

corporate events : /A 8|t X & 5l

wine tastings : o i &

steak : n.4 HE[steik]

company presentations : /- & W % & & [ prez n tei n]

business trip : A HKAT

vegetarian : nE R F a. F R HF W, HAHKEXW[ veditrin]

evolve: VEB X BB TR, EZ, EWH[ivIV]

A R

evolution: n. V&%, # 1k, X /& [i:vlu:n]

pride ourselves on/upon : A7 -+ E| Fr

to cater for : HBRME, EfFF



gently : adv. 3, /O

strive: Vi k451 % /1 & SF, 1B 5K [straiv]

distinctive: adj. 5 &7 E B A 45 & #[dis ti ktiv]

memorable : adj. ¥xH, HEHELLSH, EHFICIZH] mem
1 bl]

Unit 2b Corporate hospitality

corporate hospital : B &4, IR

tip: n. &%, F|], &&

beinneedof : FE

social setting : X 37 &

poor timing : &% H timing: n.B AL

trade fair: %4, oz 4 fainnfd

teenage : adj. D FH

prospect : n.F REHY . M AN E, =&, =€, Al =, Al &,
H # B 1% 5 A pr spekt] hook : n.49F, 5| AMIXBEFERE
NN vEE, EF, ffE

a fact-finding mission : HJLEHE, LHE Z[ min]n F o,
*4%, &R, #FHA substantial : adj. = AW, FEmuy, B
By, KNEH, EHRE, A _EB[sbstnl] fortune: n. Z315, Al
o, ¥, @z, 'k, M~ BRANMEf:tn]

fortunately : adv. 33z By[ f :t nit]



sociable : adj. #IFXFray, EREAXRER, FEFAH]subl]
rugby : n. () HBEEK[ r bi]

intimate : adj.ZF & W, BAHK, MAW (BQOELH); n.E

2%, % K[ intimit]

vt~ &, Bow [ intimeit] e.g:He intimated his wishes with a

slight nod of his head.

3 g
purposeful : adj. & M E &, I E TR, Rirey, B

chit-chat : n. (FFIEX) K, WX
diSpOSﬁl: n. %721:]\:9 &tiﬂg" %Pﬁ%a %E”EZ]‘IJ’ Zﬁﬁ[dlspuzl] —>V.

dispose

liein..: CRE. X&., FEF) £T--
stand around : W 35E

addupto : T, B®R&E, WH, LHik,
whisper into his ear : £ % A B &K = 1%
intermsof : A-tWAERE, T E

in due course : F|—E R AR, BRI E A

in due time: & B 38 B M 1% B
Self-study and Exam practice

continental breakfast : BEX 3, %4 [ k nti nent 1]



bilingual applicants : E & W& & /7 B9 F 15 [baili w ]
end-of-year party : FA RS

job advertisement : L) &

marketing secretary : & #H 25 HL

P.A. (Personal Assistant ): FA A BhZE

administrative support : TR EE FW I #F

secretarial skills: UL 3% &

up-to-date information technology  : = HTHIE EH A
communications skills : V43 g6 77, 2 PR aE

science marketing assistant : £ E 45 B 32

an internal recruitment policy : P ¥ 3 T B % [ri kru:tm nt] n.

EEH I, fh 7R

official working hours : 1F =X, By T {E A7 [4]

long-term employment : K i & F

B FT Y Y

production manager : £ "&£

work overtime : ¥t

take legal action against : X{--%€ H VFI

settle the dispute : #FR 2% [dis pjutlvn i i, #1®, %y

secretarial and administrative staff : XL EATH A R

unforeseen circumstances : X UL TiUEEY 1F I



meet agreed delivery dates : %2y % 8y H 2/ B 25 57

place your order with : [+ %¢

outlet: nX# )&, T35, HH, HE, Ki®EZ[ autlet]
legal advisers : =42 il 7]

established customers : ZWE (a. & MW, & <)
bring...up: -4 H X

give...priority 1L %% &, A2 % =Hprai riti]

a backlog of orders : FJEIT# [bkl] (n.FHEXRAZZF)
at one’s disposal : - H X i

on...basis: fE--SA

look forward to sth. : HfBp, B2

value for money : #8 AT &

an overview of...: X - #9#EiL [ uv viw:](n. 9\ %5, BEMN,, #ER)
callin: K7, -k, &k, &K callby: 3 IFNTE 9
postpone till/until... 3R 2| X /N8 8] [ p ust p un]

Unit 2 Customers

re-organise : n.i4, W

loan: vtAEH n.4R 1T 5t Z [l un]

forecast :  vt. n. T, ik

B TR Y

venture : n. A [T E v.§ K e.g. Nothing venture ,nothing



have. TN\ E XN B EF. warranty: n. (FF &) RiEH, RE

[ wrnti]

oval: nAEH a. 4B 8[ uv 1]

finalise: v. #%E, =/E&E T, EiE[ fain laiz]

Unit 3a Ordering goods

mail order company : Hf 41t X

headquarters : n. (/A8 . g, Sl Fry) &3, ED
[ hed kw :t Z]

catalogue : vt. 7R EH &, B4 K n@ & BHRKE, 27|kt

recommendation : nI¥EFE, EH, Y&, 2N LHE)
[ rek men dein]item : n. o, W4y, BEH, —I, —&, —#
[ ait m]

in standard length : FrVEK Z 8

article: n. B e, BH, #am, XF, £}, THA

measurements charts : R <&

knitted skirts : #f 2348 ¥ [nitid]

vendor: n. (BFE%W) Z=E, 7, HERH, K, K
[ vend |

asap (as soon as possible ) R |&

Unit 3b Cash flow



cash flow: 4. A emzE, Hams) [flu]

=T

7/

=%

e

cash flow gap : 4

case study : ZE | 44T

final payment : % /& 11 #

bar chart : F% K

down payment : 14

bill: vt. ZERCAT--e %A, BRXAIKE, 54, &,
7| H &

LRGNk

remainder : n. | &4, &4 I the remainder=the rest

early settlement discount : #2 ® I Z I 70

labour cost : 7 B /J AR

credit terms : 5 A BAFR, A &4, EHAFR, R lEH]
&1

outstanding : adj. ®l& W, NENTW, REFW

outstanding balance : A EXL4H, K% R

order books : 17 5% &

a shortage of cash : I 4 % &

turnover : n. B A, IR R, AR I KERE , K
R 2 /NER

financing: nZF#E X4, BEK, BEM, UE, ¥4
g



financing costs

cash on delivery : F 2|2k, &K 5L

cash on arrival: ¢ 2| T 2, ¢ 2|3,

margin: n. FlJH, WA TG, A%, 28, 28, £H[md
in]

inventory : n.E &, F5, FiE7E21FHE X[ inv nt ri]

penalty : n. A 57, i &K (for), %, ~F FEK, E4 (o) pen
1ti]

potential customer : & & F

hard sell : TR AT ¥ 44

flat management culture : Jm LY E IR 45

Self-study and Exam practice

workmanship : (LR 4 17, F2 [w:kmnip]

negotiate : v.iX#|, BE vt (XFEF)

retail: v.EE vt.fFH, HA[ri: teil nF B riteil]

deliver: v. F#--45 1% delivery: n.3% %7

measurement : n.KE, HE, =&, NE, BE

B FT Y

settlement : n.IEX 7, Mk, Mg, BR, iIEZK, &
B, FE

charge : n.% fl, v.X %



potential adj.V&E K, T EEHI n.BEE, FREME , B

grant : VtJEIT, AN ne T, ¥, e, BFEe, E
[r:nt]

sector: n. (L@ . RZ %80 B[], 1T, BH [sekt]

accordion : n. FXE [k :djn]

for instance : 1§ 4r

combination : A&, Bxé&, #HEF|, 2H-45[k mbinein]

promotional : (B2 . WEaI%F) gEEH (5% B

equalize : v. B equality: n.-F&F

segment : n. #4, HE, [ sem nt]

alternate : adj. ®Umey, XEBW, KEH, FEEH [:1tmnit]
v. ({£) K[ :ltmeit] cable: n. HE 4L, % v (A ZHEMR
[ keibl]

forthcoming : adj. BRR-Z| &Ry, B pwy, "EF 7 15W

demonstrate : v. 1EFH, IESE, FAT T BRIETEE 2, 1H,
EoN, WN, i %[ dem nstreit] flatter : v. E&, iT#, RE|E
=, s Dby BT[] At ]

interest on...: --#WF| &, 17 A on

price...at:  DL-#yhrag, 3R A at

pay in cash : in X E 7R, UK

cost of labour : % zf ik A<



30 days net 30 K

early settlement discount : 3% §J {2 3T 0

penalty charge : 12

Unit 3 Commerce

currency : n.® M, ®H, W, JAT, #F[Kkrnsi]

B HT Y

paying-in slip : (RAT) FHE

payee : n.YUE A [pei i:]

deduct : v 2, #f% deductible : adj. F[EEH , THh
#9[di d kt bl] transaction : n. (—%) X F, (—H) F%, NH,
A, 4T [trn zk n] counterfoil : n. FiR

cashier: n.H 47 [ki]

deposit : VL E, K, XREk%E, T4 nE4, a1,
#%, 2 [dipzit] dividend : n. BB, £IF], #H %[ dividend]

haulage : n. (¥, %% frizdk, iz [h:lid]

consignment : n. fFEIEW Y FE, EiE, M, X M[kn
sainm nt]

courier: n. (FHHWFEHXHH) B, B A; IR W
% 5, S [kuri]logistic: n. 5%; % [1d istik]

custom duty : Xt

overdraft : n.%& X 41, & X[ uv dr:ft]
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Unit 4a Brand power

selling point

environmental-friendliness : n. NI JELE, A I RWE &
user-friendliness : n.F| P & 7 &

kitchen appliances : J&f /7 ]

competitive advantage : % % 1L % [k m petitiv]

diversify: vt. Z WM EE, ¥/~ miX

own-label clothing : s (ZHET) HOmBENRE
saturate : vt. F1@8f0, wFE, BT, F- KR ERRERTHE
t reit] supermarket chains : % 4 & 7

BE Hdme

industry analyst : 1TV 2T K[ nlist] (n.2 X, i 7)
cut-price : H|f H &

retail food marker : B & EE WY

mortgage : n.ff/F%EH, WHFLEH veifl## [m:id]

boost profit : & & £ JF

estate agent : &=

bonus points : VHF 4 [buns] (n.X 4, aF|, HI4A
15D

loyalty scheme : 52 (FE) ZBhitx| [1ilti] [ski:m]

voucher : nftL B, X%, Fif, K&%, WE, B% [vaut]



interest rate [ intrist]

incentive : n.f|¥k, B, BMUBEABEENEY, FH,
]l [in sentiv] reputation : %%, %% , %A repjutein]

fixed rate : [& & F| &

bank on : KM A, W-w@EEL, FHEET

Unit 4b Public relation

advertising campaign : /| & & & &5

dealership : n. HFHEELHF TN, FIFEHA

showroom : n.B /T

freelance journalist : E B #®EHI10#

senior executive : =K £ &

itinerary: n.% % . J<tZ[aitinr1i]

strategy : bl

accurate : adj. YEFAHY, AF# B[ kjurit]

Self-study and Exam practice

considerably : adj. Y A, HHLY %

B FT Y Y

facility: n. (¥[#£Z1) T) , % %&, Wi, &8 7[fsiliti]

leisure wear : K A ik &

trade deficit : W Z 7 F, W & Z[ defisit]

private sector : AE X , AE KL, B sekt]



PLE A BRSO TR, N TERE—FAE. W
BEBIRHREBIIIER4LEC, BH: https://d. book118. com/34810214013
2006077
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