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BLfilh:
1. T am writing to express my sincere thanks for...(FKGEH...... RERERHE. )
2. Thank you very much for your kind hospitality you showed during. ..(JE 5 B /R
. TR RS . )
3. It was nice/ kind/ thoughtful of you to do...(fRfi...... ERAKFERMALE T . )
4. It was your kind help that ...(1E2 H FARFIFED)......GREAR))
5. I'd like you to know how much your...meant to me.(F A LB FE ... POESS
BEXEK. )
6. Thanks again for your generous help.(F /B /R IR MEAH B . )
7. 1 not only enjoyed..., but also.. . (FANEZR| T ...... mH. ... (R S51E
X7 TR AR R - )
e
1. With deepest gratitude, I write you this letter for.. . (MREIRIR B H, K.
LR TG IXHE. )
2. My true gratitude is beyond the words/description.(F F1 /B 2 & A gEHIE 5 R
E. )
3. But for your (help/ guidance/ assistance), I wouldn’t have won the prize.(W R H
TRIVFERD, BARAREIRFIXN 2, )
4. Tt is such an amazing...that it has allowed me to have a better understanding
of...(c.... . WIEAREF AN NI LA ZE T LB AR PRAONT ... A T AP T /. )
5. Nothing will be able to erase our wonderful memories and we will cherish them
forever. (A 4 AT LATH ER AT Z IR SR 4 8112, BATR /K Z 2R IX L 2. )
6. Please do not hesitate to let me know if there is anything I could do to return your

favour (WIR B AEMUELF TR FIIRAR, 15— EHIFHK. )
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FAilh:
1. I am writing to invite you to ...(F 5 15 2 i KR...)
2. On behalf of our whole class, I would like to invite you to ...(fRFREEANPEL, FAH
BIFR...)
3. We're going to have such a speech at ...(3AN K2 H —AVUHEE..)
4. There are some points you may want to know about ... (5 — £ /K 7] G848 K118 1)
=)
5. During the..., we will have lots of activities you are interested in. First, ...
Second, ...( 7E.. IH], TNV HIRZARMTENMBHIES) . F—. F )
6. This trip is scheduled to start from ... and last to ....GX AT RETFRIM. TFEE, Frst
#..)
7. The contest will start at ... and last for about .... (L FEGAE. TFUE, FFE M 1A
/INEF)
8. I am sure this trip will turn out to be a pleasant journey. (FXAH(E X VUiRFE 2L A
2R TR )
e
1. I am writing to invite you to ... at ... contest to be held in ... on ...(F 5 15 /& 15
PR AE BT I BRI
2. It gives me great pleasure to invite you to take part in this activity.(FAR 7 2181
SIS B) - )
3. 1 was wondering if there is any chance for you to come to this activity.(F&AE AR /&
BAHMRERK. ... )
4. Your coming will light up/brighten our day. (R E SR & NIX — R, )
5. It would be our pleasure to share the precious moment with you. ( FIR 5 FEE 51
I 2 2 AT R )
6. If you do no have any prior appointment then, I am looking forward to your reply.
(I FAREAE M2, JHRER )

7. We will appreciate it if you can accept our invitation.( U1 RARGEFEZTRA TR,
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1. I am writing to you to recommend one of my college classmates in Beijing. $.45
PRE R EHEE — AL IRAE AL B R R o2
2. In addition to her excellence in academic study, she also performs very well in her
job. W ERAEFNV A2 ST T A A, AL AR i iR IR LT

3. I'll be more than happy if you can take my suggestions/ideas into consideration. 1

RORGEF ISR U/ARE, ReSFEF &

M. HiFEE

Hefilh:

1. T am writing to apply for ...(FRE G &N T HiG.... )

2. Your advertised position ... interests me, so I’'m writing to apply for it.(FKXF /R4
. R AR R, Pr LA S5 R ..o )

3.1 would like to apply for admission to your college.(FAE A1 B 15 T 51 K5, )
4.1 think I am qualified for the position.(FKAEFR GE AT X AR . )

5.1am a Senior 3 student in Hongxing Middle school.(F /2 >k H 41 & A & i — I
wrEt. )

6. My fluent English will make it easy for me to communicate with foreigners.(F it
M TEiE 2 WIS HNE NE R 5SS )

7. I have previous experience, so I believe I am the right person for taking part in the
activity (ALK, PrUIMERES I ANESIGiE Nk )

8. Thanks for considering my application and I am looking forward to your reply.(i4
W R IRAHE, AR RRATRE R . )

9. 1 hope you will kindly send me an application form.(FE 7 B GE R IEFK—17
R )
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10. If you need to know any more about me, please feel free to contact me. (415 A/RA]
BRNEE 2 K TRAE R, TERER BRI, )

$eTt:

1. T am writing to apply for participating in ... that ... is offering.(3 5 15 K /& H 15 S
. AR )

2. In response to your advertisement, I am writing to apply for the volunteer...(% T
BHER E, REFERERHELEEE )

3. I am writing this letter to recommend myself as a qualified candidate for the job of
the community.(FR 5 X EME 2N T BEFIHERXMDAHX TAE, RELZEDEEIR
&)

4. 1 have a great passion for ... and I think I am qualified for it for the following
reasons.(FXT . ARBOGER, AT EGKT, BEHWT. )

5. The moment I saw your advertisement in the paper for ..., I felt it was just the kind
of post, for which I have the qualifications and which I have been looking for some
time.(4 3 —F BB ARATERAR LRI H, B AR IMER G TR, mH
XWAER - EERUOR AR )

6. I would like to further my studies in ...department of your university.(F AL 51 K
FLORMRBIA IR )

7. The kind of work in which your company is engaged particularly interests me.(F&
XF Bt F) Iy AR AR BN R . )

8. It seems to me that this experience, together with my education, has given me ideal
preparation to assume the role of ... in a firm such as yours.(FAH 1) & 56 0 -3 1Y
HEH AL IR I R4 Bt 2 F SR BERERGL . )

9. Under the influence of the courses I have taken, I have developed a special interest
in ... (ZATFIRRERISZN, JO . ARHROGE. )

10. Any favorable consideration of my application would be appreciated. (%1 R & BE A

RS, AR . )
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PL_E RO A S KR T8RS, AT B EE — A A, W
ETREPIRE, HiH:
https://d. book118. com/378030052110007005
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